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Nevada Public Health Foundation promotes health and wellbeing in communities through collaboration and sustainable solutions.

Event at a Glance

Primary Information
Agency:
Primary Contact:

Budget:

Location:

Event Date(s):

Number of Days:
Event Topic:      

Event Title:

Number of Attendees:

Event Space
How many event rooms are anticipated?
Will there be vendors? 
Will a block of sleeping rooms be reserved for speakers/ staff? 
Will a block of sleeping rooms be reserved for attendees (if possible)? 
Food 
Will food be provided? 

If so, which meals will be provided? Breakfast, lunch, dinner, snacks, beverage service
Presenters and Education

Will you provide an honorarium for speakers or cover their travel?  
Will you offer CEUs? 

Travel 
Will travel be reimbursed?  

Will scholarships be offered? 
Registration
Will there be a registration fee? 

If so, how much?                   
Will there be a vendor fee? 

If so, how much?
Will there be sponsors?
